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Items to include in the Instructions for Contributors

1.

A S’éategnent of the scope of the journal (subject areas to be covered, intended
readers

The types of articles
The type of peer review

The format of submission (paper or electronic; specify acceptable file formats for
both text and artwork)

The preferred style to follow in preparing the submission (Chicago Manual Style,
APA style guide, etc.)

What forms must be included with the submission (Copyright Transfer/ License to
Publish, conflicts of interest, permissions, human or animal subject protocols)

Fees (mandatory or optional)

Where submissions are to be sent (postal address, e-mail, website)
Whom to contact with queries about submitted paper

The procedure for proof correction

Journal policy on Copyright Transfer or License to Publish

Journal policy on self-archiving (what version, if any, may be deposited, when,
where and under what conditions? Ex: a link to the published version)

(Sally Morris et al. 2013 : 49)
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* Resources for Editors of Scholarly Journals: Launching a Journal:
Getting Started

- How to Start Open Access Journals
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